
TEMPLATES FOR PROFESSIONAL DOCUMENTS

(For Basic Education)



1. SCHEMES OF WORK TEMPLATE


	Administrative Details


	School
	

	Year 
	

	Term
	

	Subject/Learning Area
	

	Grade
	

	Teacher’s Details
	Name:                                                                 Tsc No.                                                                    Gender:

	Week
	Lesson
	Strand
	Sub 
Strand
	Lesson Learning Outcomes
	 Learning Experiences
	Key Inquiry Questions
(KIQ)
	Learning Resources
	Assessment
	Reflection 

	



	
	
	
	
	
	
	
	
	










LESSON PLAN TEMPLATE

	Administrative Details


	School
	
	Date
	

	Subject/ Learning Area
	
	Time
	

	Year 
	
	Grade
	

	Term
	
	Roll
	[bookmark: _GoBack]Boys:……….  Girls:…………   Total:…………….

	Teacher’s Details
	Name: …….                                                       Tsc No. …………                                         Gender:…………..

	Strand:
Sub Strand:
Lesson  Learning Outcomes:
Key Inquiry Questions:
Learning Resources:
Organisation of Learning:
Introduction:
Lesson Development:{Mainstream  Core Competencies, Values and PCIs  at any step 1-3 or 4}
Step 1
Step 2      
Step 3
Extended Activities:
Conclusion: 
Reflection on the lesson:





RECORD OF WORK COVERED TEMPLATE


	Administrative Details


	School
	

	Grade
	

	Subject/Learning Area
	

	Year 
	

	Term
	

	 Teacher’s Details
	


	Date
	Strand
	Sub Strand
	Lesson Skill(s) 
	Work Done
	Reflection 
	Signature
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INDIVIDUALISED EDUCATION PROGRAMME (IEP) TEMPLATE

	Administrative Details


	Name of the School:                                                                                

	

	Level / Grade:

	

	Learning Area/ Subject:

	

	Teacher’s Details
	



	Name of
	Strand &
	Areas of
	Areas of
	Specific Learning
	Learning
	Resources
	Assessment
	Date of
	Date of
	Reflection

	The
	sub strand
	Strength
	Need
	Outcomes
	Experiences
	
	(methods
	Initiation
	Termination
	

	Learner
	from the
	
	
	
	
	
	and tools)
	
	
	

	
	designs
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	James…..
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Peter……
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Mary……
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Joel……
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Caroline……
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	

	Nancy…….
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